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Checklist




Check the following:

1] Quiet room?
2] Environment?

3] Devices?

4] Preparation?

5] Other platforms?
6] Online class rules?
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Quiet room?
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Find a quiet room

Make sure to check all the items below:

You are alone and there are ...
(— AT TED LD R, FrLiEZE2T L) ..)

O NO barking dogs (7 >V VIR Z %K)
O NO crying babies (W ZHIT KL 2 A)
O NO open windows (B 7& (NOEZFHBAS ) )
O NO attacking zombies (V> E~YH 1)
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Environment?
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Set up your environment
Make sure to check all the items below:

Your room 1s clean and your ...

O chair is comfortable (B D LD W W FF)
O room has a lot of light (143 72%)
O materials are in front of you (M EHCEZIHEIZH DHIIC)

Materials = books, handouts, paper, pens, pencils, dictionary, etc.
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Check your devices

Make sure to check all the items below:

Your have charged your devices beforehand and checked ...

O your camera is on (41 X 7 ON)

O your microphone is on (<A 7 ON)

O you are connected to the Internet (% v b % £5i)

O your webpages (Google, online dictionary, etc.) are open
(7 = 7XR=T Z B\ IREE

All social media notifications should be turned off.
(SNSIZ T XRTHHAIOFFIT !)
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Prepare yourself for class

Make sure to check all the items below:

You have a drink near you (don’t spill!) and are ...

0 willing to learn (235 = 4AK)

O willing to be patient (i /1)
0O willing to avoid distractions (££H/7)

Make sure you go to the restroom before class.
Unless sick, do not wear a mask.

FBZERMCB FHRIT 28, SR 73R DRFD A,




Other Platforms?
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Check your other platforms

Make sure to check all the items below:

You have your ID# and passwords ready for ...

O your university system
O your online class system (example: Moodle, Zoom)
O your accounts (example: Gmail, Google Drive, Dropbox)

All the programs above should be open and ready to use.
(TRTDOT7T Y 2HE, IDEBFERRAT—FRFRICAESTEL, )
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Onllne Class Rules?
AT A 771»—»
— ______'"w

Follow online class rules

Check that you understand the rules below:

[

s sl | Sa Faleg [Nl B

Become familiar with online systems to be used for class
Follow your teacher’s instructions carefully

Ask questions when you do not understand

Print material (like this checklist) beforehand if possible
Check your university online system messages and email often
Show respect to your classmates and teachers online

Take no photos or screenshots of classmates or teachers

Be careful with account passwords (no sharing or posting)
Work together with classmates (they can help you!)



